Dear Parent/Guardian, 

We are writing to notify you of a new, online parent portal called OneView. OneView is where you will find the district’s annual student forms that previously would have been turned in on paper the first week of school. We are requesting that you take a moment to visit the OneView portal at https://lickingheightsoneview.esvportal.com/ and create your own account. There are instructions below to assist you in this process. Also, you will need to know your student’s ID number(s) since the student ID # will be referenced while creating your account.
Student Name: 
Student ID #:  

The electronic, online forms (Student Health Form, Emergency Contacts, etc) are available immediately.  It would be very helpful if families could complete the online forms this week. However, we would like all forms completed and submitted by September 1, 2017. 
[bookmark: _GoBack]If you have questions, please contact your individual school.

Thank you, 
School Administration














Instructions for Creating an Account in OneView

	



1. Click on the ‘Create A New Account’
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2. Fill in the Personal Information

3. Create your own 
- Username and Password
- Security question/answer
- Pin Code

(Please create a username & password that you will be able to easily remember 
for ongoing use. For example, use the same username and password that you already use to check your student’s grades in Parent Access)
	[image: https://lh3.googleusercontent.com/AMCjjCsbmV0HJSbSpVEixeRa5ryNiwd9eLyLI5uhm62TPAjHrurr0SXljT59mRktoqp8wSmQOj_1EXqlkVjAiGPd9-kkpWCbDy8QsICWbDQF9gcEFZQazLmG2dYZApDMmjLSHTtl]

	If provided by your district, Use “Option #1” to link your child to your account using the district-provided invitation code.

Use “Option #2: to link your child to your account based upon student data. You will need to use the Student Number(s) supplied on the opposite side of this paper after filling in the student Last Name, Grade Level and DOB. Click Attach.  (Please note the Grade Level will be the current/upcoming grade level of the student for the new school year).

	[image: https://lh6.googleusercontent.com/XW-jR3afVyt4QxeVn0C8lnWjwESfW3w9z94jZTsgHQPePIsCBUT0mR9kwPfU7s1lNMTQbRkurZ6SlZWOsqcRrkW1c03qFvswBEtDIii-q2XO8ViDN4cPM0mwO85DjuVaOtdX6JCz]
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To get started, you will need to register as a prospective parent with our district. Please provide all information below and click the 'Register’
and get yourself set up. Fields in bold are required

Your First Name:

Your Last Name:

Your Email Address:

Alternate Email

Contact Phone:

Your Registration Status:

Parent Username:

Parent Password;

Confirm Password:

Forgot Password Questior

Forgot Password Answer:

PIN Code:

. [Collins

Personal Information

Icollins@gmail.com

collinsi@yahoo.com

1330-555-1111

(1 provided, we will copy this email on all messages sent out)

( provided, we can use to speak with you if needed)

1 have student(s) already in the district .

Mothers Middle Name

[Taylor

1234

Go Back

Account Access Information

CollinsMom

(Known only to you - do not share)

(Used to verify your identity if needed)

(Please provide a pin code for additional security)
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Link A Student To My Account
Option #1: Use An Invitation Code

If you have a district-provided student invitation code, please type it below and
your student will be linked to your account for access.

O — -

Option #2: Provide Student Details

If you do not have an invitation code, please provide us with the following
information about your student. If a valid match is found your student will be
linked to your account

Student Last Name: COIliNS

GradeLevel: | 2nd Grade v

Date of Birth: | January  +|/| 01 »|/| 2009 -

‘Student Number: @50001 I don't have this





