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ATTENDANCE

We believe attendance at school is important.  Frequent absence or tardiness disrupts the learning process of students and the schedules of teachers and parents.  Failure to meet attendance expectations will result in affirmative steps to encourage compliance with compulsory attendance policies and state law.

After a student is absent, a note from the parent/legal guardian needs to be submitted to the attendance secretary as soon as possible.  If no note is submitted after three (3) school days, the absence will be unexcused and filed as part of the student’s record.  After nine (9) absences, five percent (5%) of the academic year, the following will be the reasons for an absence to be excused:

Repeated infractions of Board policy on attendance may result in suspension or expulsion.

The Board considers the following factors to be reasonable excuses for time missed at school:

	
	A.
	Personal/Family Illness - After nine (9) full day student absences within the school year, the building principal may require a doctor’s/healthcare professional confirmation if s/he deems it advisable

	
	
	

	
	B.
	Quarantine of the home (This is limited to the length of quarantine as deemed by the proper health officials.)

	
	
	

	
	C.
	Death in the family - (e.g. parent, grandparent, siblings, aunts, uncles, cousins and any other family member the principal deems acceptable)

	
	
	

	
	D.
	Observation or celebration of a religious holiday


	
	
	

	
	E.
	Absence during the School Day for Professional Appointments (legal, medical, dental)

	
	
	

	
	F.
	College Visits with documentation


After nine (9) or more absences, the student may be referred to a pupil services team that may include a building administrator, District administrator, school psychologist, school nurse, or school counselor to consider the needs of the individual.

Truancy

A student shall be considered truant/unexcused each day s/he is absent without an excuse from school.  Truancy demonstrates a deliberate disregard for the educational program and is considered a serious matter and the administrative action taken will be as follows:

	
	A.
	No credit will be recorded for work missed as result of an unexcused absence.

	
	
	

	
	B.
	A record of an unexcused absence will be entered into the student’s record file.

	
	
	

	
	C.
	The promotion of the student to the next grade level may be prohibited if the student has been truant for more than ten percent (10%) of the required attendance days of the current school year and has failed two (2) or more of the required curriculum subject areas in the current grade unless the student’s principal and the teachers of any failed subject areas agree to and certify in writing the student is academically prepared to be promoted to the next grade level.


A student will be considered “habitually truant” under state law if the student is absent without a legitimate excuse for five (5) or more consecutive school days, for seven (7) days in one (1) month, or twelve (12) or more school days in one (1) school year.  The discipline of truant students shall be in accord with Board policies, due process (as defined in Policy 5611 and the Student Code of Conduct).

A student will be considered “chronically truant” under State law if the student is absent without a legitimate excuse for seven (7) or more consecutive school days, for ten (10) or more school days in one (1) month, or for fifteen (15) or more school days in one (1)school year.

If a student is “habitually” or “chronically” truant, a complaint may be filed with the Judge of the Juvenile Court.  The principal may also take any of the following intervention actions:

	
	A.
	assign the family to a truancy intervention program

	
	
	

	
	B.
	provide short term counseling and/or consultation

	
	
	

	
	C.
	request or require the student’s parent to attend a parental intervention program

	
	
	

	
	D.
	notify the Registrar of Motor Vehicles of the student’s absences

	
	
	

	
	E.
	revoke driving privileges to school

	
	
	

	
	F.
	alternative education setting

	
	
	

	
	G.
	take appropriate legal action

	
	
	

	
	H.
	attendance hearing with the Superintendent/designee (possible expulsion hearing)


Students Leaving School during School Day

	
	A.
	No staff member shall permit or cause any student to leave school prior to the regular hour of dismissal except with the knowledge and approval of the principal and the student’s parents.

	
	
	

	
	B.
	No student will be released to any government agency without proper parental permission except in the event of an emergency as determined by the building principal.


Student Vacations during the School Year

The District believes attendance at school is vital for success; however unexpected disruptions can occur as vacations.  Students are permitted to go on vacations during the school year without penalty except the week ending each semester and during State/local testing.  Traditionally, a vacation does not exceed five (5) school days.

	
	A.
	Whenever a proposed absence for vacation is requested, via the school website, parents must discuss it with the building principal two (2) school days prior to the vacation.  The length of the absence should be made clear, and those involved should have opportunity to express their views on the potential effects of the absence.

	
	
	

	
	B.
	The students may be provided appropriate educational materials.


Tardiness

	
	A.
	Students are considered tardy when they are not in homeroom or in their first assigned class.  Students who are tardy to school must report to the main office immediately upon arrival.

	
	
	

	
	B.
	If a student is more than thirty (30) minutes tardy, s/he will be considered at least one-quarter (1/4) day absent.

	
	
	

	
	C.
	School personnel are to refer cases of chronic tardiness to the principal/designee.
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