TIME MANAGEMENT tips:
Homework Every Day – Even if you do not have homework, you can still study for an upcoming test or get started on an early project.  You could also get your notebook organized if you are caught up on all of your homework.  

Hint: Rewriting any notes from that day will organize your thoughts and can also be a great way to study).

Find Your Best Time To Study – Figure out when you study best.  Some students study best when they get home from school, while others need to take a small break before getting started.

Take Breaks – Study in small increments.  Such as, two 20 minute study sessions rather than one 40 minute session.  You may want to set a timer for a five to ten minute break in between sessions.

Plan Ahead – Make a schedule for the week.  Write down any upcoming big assignments and tests in your agenda.  Make sure you have time to study along with your after school responsibilities. 

Tips to keep you ORGANIZED:
Pick a folder and matching notebook in a different color for each class.  For example, Math could be red and Science could be green.

If a teacher gives you a handout or worksheet, write on the top when it is due, and put it in your folder right away.

Clean out your folders and notebooks regularly.  Keep old papers at home or throw them away once you know they are no longer needed.  To be sure, ask your teacher when it is okay to take something out of your folder for good.

Tips for LISTENING in Class:

Being a good listener will help you be more successful in school.  Here are some tips on how to actively listen:

· Look at the Speaker.

· Think about the main point that is being discussed.

· Take notes to help you concentrate.

· Participate in classroom discussions.

· Ask questions if you do not understand something.

Tips for NOTE-TAKING:

First:
 Read a section of your textbook chapter.



*Read just enough to keep an understanding of the material.

*Do not take notes, but rather focus on understanding the material (taking 
notes the first time reading will most likely lead you to writing down too much information, and simply copying out of the book without understanding).

Second: Review the material


*Locate the main ideas, as well as important sub-points.



*Set the book aside.



*Paraphrase (summarize) this information.  Putting the textbook 

information in your own words forces you to become actively involved with the material.

Third:
  Write the paraphrased ideas as your notes.


*Do not copy information directly from the textbook.



*Add only enough detail to understand.



*Review, compare your notes with the text, and ask yourself if you truly 

understand.

Tips for STUDYING:

When you are having problems with a subject, talk it over with your teacher as soon as you can.

Take notice and act upon the comments and suggestions your teacher might make about your work.

Designate a place at home where you can study without being distracted and organize that space with everything you will need.
